Timer’s Report
Script for Role Introduction: My role as the timer tonight is to time our speakers, table topics respondents, and evaluators. When the speaker has reached the minimum time limit, I will turn on the green light. When the speaker has reached the midway point, I will turn on the yellow light, which is also the indicator to start wrapping up. The red light will come on when the speaker has reached his/her maximum time limit. Each speaker also has a +/- 30 second grace period.
Prepared Speeches

	5-7 mins; 4-6 min for Ice Breaker
	Name
of Speaker
	Time
	Qualify?

	Speaker 1:
	
	
	

	Speaker 2:
	
	
	

	Speaker 3:
	
	
	

	Speaker 4:
	
	
	



Table Topics
	1-2 minutes
	Name
of Table Topics Respondent
	Time
	Qualify?

	Respondent  1:
	
	
	

	Respondent  2:
	
	
	

	Respondent  3:
	
	
	

	Respondent  4:
	
	
	

	Respondent  5:
	
	
	

	Respondent  6:
	
	
	

	Respondent  7:
	
	
	

	Respondent  8:
	
	
	


Evaluations

	2-3 minutes
	Name of Evaluator
	Time
	Qualify?

	Evaluator 1:
	
	
	

	Evaluator 2:
	
	
	

	Evaluator 3:
	
	
	

	Evaluator 4:
	
	
	


Send form to Club Secretary after the meeting.
